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The intent of this article in to prompt examination and discussion into ways to determine the effectiveness and efficiency of notetaking formats.  I have been unsatisfied with responses of fellow learning skills professionals that one format is the same as another and that choice should depend on a personal preference.  I think that efficiency and effectiveness can be observed and codified and communicated to faculty, staff, and students.  This does not preclude flexibility for learning styles or personal preference.  However, I believe we, as learning skills professionals, are derelict in our duties if we do not point out more effective ways to learn even among those earning high grades.  I have seen many “A” students cut study time as much as in half to assimilate the material and still earn A’s and when they adopt faster and more productive techniques for learning.

Guidelines for Rating the Effectiveness of Note Organization Formats
Lecture and textbook notes may be organized into many different formats.  Some of these formats promote learning and some inhibit learning.  Those that promote learning include many elements that have been proven to increase learning.  Below is a set of guidelines to rate the effectiveness of note organization formats from the least effective to the most effective in promoting learning.

These guidelines have 15 elements all of which promote learning.  In rating the effectiveness of note organization formats, each guideline is worth 1 point.  The higher the total score indicates greater effectiveness of the note organization format in promoting learning.  The lower the score indicates increased potential to inhibit  learning.  Sixteen is a perfect score.

Elements of Note Organization Formats That Promote Learning
1.
Visually separates main ideas from other main ideas with space.

2.
Visually separates main ideas from details with space.

3.
Visually separates details from other details with space.

4.
Numbers, letters, and symbols indicate how many details there are to remember.

1, 2, 3 and 4 are important in note organization formats because what is visibly separated on paper is easier to organize in the mind and recall when needed.  The act of organizing main ideas and details requires mental manipulation which is very important in promoting learning.  Using numbers, letters and symbols facilitates the separation of ideas and organizes material which saves time in reviewing, learning, and recall.  

5.
Promotes self-testing by quickly revealing what has and has not been learned.
Self-testing is done by looking only at main ideas and trying to recall details from memory, then looking at the details as a check.  This is important because learners can discover what is learned and not-yet-learned, before a test is taken, when something can still be done about it.  When notes are properly organized, self-testing is fast, efficient, and promotes understanding and learning speed.  This also helps students to avoid discovering what has and has not been learned after a test is returned when little to nothing can be done about the test grade.
6.
Visually and physically separates learned and not-yet-learned material.

When learned and not-yet-learned material is visibly separated in a note organization format, little time is wasted because energy can be more focused on the "not-yet-learned" material.  This reduces study time, considerably.  It also allows the learner to see progress as learning takes place as the material is repeatedly reviewed.

7.
Main ideas and details can be regrouped/reorganized.

Regrouped/reorganized material helps in learning and remembering because information to be learned can be organized into groups or patterns that have meaning to the learner.  Regrouping and recategorizing information in one's note organization format requires that all-important mental manipulation that is vital to understanding, learning, and recall.

8.
Requires mental manipulation of ideas to set up and review notes, analyze, evaluate, synthesize, condense, and restructure notes.

Mental manipulation of ideas is very important in learning as mentioned above.  Some examples of mental manipulation are analyzing, reorganizing, categorizing, sorting, condensing and evaluating.  Simply reading over notes (stroking words with eyes) results in little to no learning or recall because it requires little to no mental manipulation.  It also greatly increases the time it takes to learn any given material.

9.
Can be rewritten in one's own words using abbreviations, symbols, and short phrases.

Using as many of one's own words as possible in a note format promotes faster learning.  This is true because using one's own words make learning and remembering easier and because converting ideas into one's own words involves mental manipulation of ideas.  Using abbreviations, symbols, and short phrases condenses the material.  This means that time is saved in recording and reviewing notes because there is less total written verbiage.

10.
Promotes summarizing of main ideas.

Once material has been learned, looking at main ideas in a summary should be all that is necessary to stimulate recall of all relevant details for each idea: if the material has been learned, that is.  This is another way to discover if the material has been learned to the point of accurate recall or not.  Therefore, it is helpful that main ideas be quickly and easily identified so that they can be reorganized into a summary format.

11.
Easy to form questions out of main ideas and answers out of details.

When questions are made from main ideas and answers made from details in notes, there are many benefits in learning.  One benefit is that this activity makes it easier to maintain concentration as the mind focuses on formulating a question that properly fits the nature of the details.  Concentration is also enhanced as answers are built out of details.  Another benefit is that many of these questions appear on exams because of the nature of the way many exams are constructed.  A third benefit is that questions speed learning of details needed for answers on exams.  A fifth benefit is that questions and answers allow learners to practice the very activity they do when taking a test: looking at questions and recalling answers from memory.  Adage:  we become better at that which we practice.  For example, if students practice not solving algebra problems, they become better at not solving algebra problems.
12.
Simple format.
The simpler a note organization format is, the faster it is to organize, record, and learn the material.

13.
Can be conveniently and efficiently reviewed and recited.

Since most learning takes place during review and recitation, it is wise to have a note organization format that eases review and recitation.  The organization of main ideas and related details should promote fast and easy review and recitation.  A note organization format should also make it quick and easy to determine if recitation is complete and accurate.  Note formats should supply immediate, corrective feedback when information is recited incorrectly or incompletely and it should supply immediate reinforcement when information is recited completely and accurately.  This process speeds learning considerably.

14.
Eases evaluation of test performance and effectiveness of learning tools.
Unless test performance is evaluated, it is almost assured that grade-limiting study skills will be repeated and grade-raising study skills will go unrecognized.  Evaluation of test performance is crucial if wise decisions are to be made about refinements in study skills.  A good note organization format promotes the analyses of test performance.  For example, if notes are well organized, it's easier to take missed answers on exams and discover the ineffective study skill that led to a loss of points.  In illustration, if a test answer was missed because something was not included in notes, this suggests that notetaking techniques need refinement and clues to important ideas need identification.  On the other hand, if information for the answer was in notes but missed on the test, the indication is that more reciting and review may be needed.

15.
Easily portable.
Carrying around heavy books and cumbersome notebooks in order to have material to study is outdated.  A note organization format should make transporting information to be learned easy and convenient.

Before we begin rating some of the more common formats for organizing notes, it may be useful to rate your current format for organizing lecture or textbook notes.  This will give you a basis for comparison of your current note organization format to the formats presented below.  It can also guide you toward the most advantageous changes to make in the way you organize notes.


PRETEST      

The following pre-test will help determine if a particular note organization format promotes or inhibits learning.


Analyzing A Note Organization Format

Answer yes (y) or no (n) to the following questions regarding the way you organize your notes.  


1.
Do notes visually separate main ideas from other main ideas with space?
         .  


2.
Do notes visually separate main ideas from details with space?

         .  

3.
Do notes visually separate details from other details with space?
         . 


4.
Do notes Include numbers, letters or symbols to indicate how many details there are to
         .


remember?


5.
Do notes promote self-testing by quickly reveal what has been learned and what has not
         .




before a test is taken?


6.
Do notes visually and physically separate learned and not yet learned material?
         .

7.
Do notes make it easy to regroup or reorganize main ideas and details?  
         .

8.
Do notes require mental manipulation of ideas to set up and review notes analyze, evaluate, 
         .

 


synthesize, condense, and restructure notes?


9.
Are notes rewritten in one’s own words using abbreviations, symbols, short phrases?
         .

10.  Do notes promotes summarizing of main ideas?
         .

11.
Do notes allow for the formation of questions out of main ideas?
         .

12.
Is the note organization format simple?
         .

13.
Can notes be conveniently and efficiently reviewed and recited?
         .

14.
Do notes ease evaluation of test performance and effectiveness of learning tools?
         .

15.
Are notes easily portable in a pocket or purse?
         .

                   TOTAL SCORE FOR YOUR NOTE ORGANIZATION FORMAT -     _____
To establish a score reflecting the effectiveness of your note organization format, give each yes 1 point and 0 points for each no.  Add up the points and put that total on the line for the total score for your note organization format.  Use that score to compare your current way of setting up notes to the note organization formats presented below.  After reviewing the information below on note organization formats, you may want to change some of your answers in the analysis above.


The sample text used below in presenting these various note organization formats is from How To Study In College by Walter Pauk, 5th Edition, Houghton Mifflin, 1993.  This is an excellent resource for learners who are serious about earning the highest grades in the minimum amount of time.

RATING FIVE NOTE ORGANIZATION FORMATS
Five note organization formats are rated below in terms of their efficiency in promoting learning.  The rating begins with the least efficient and ends with the most efficient.

   Format #1   Hiliting a Textbook Format
Rehearse Information Through Recitation

No single activity is more important in strengthening your memory than recitation.  That's because recitation forces you to think seriously about what you've read or heard.  This deep thinking (experts call it deep cognitive processing ) is the key to making memories last.
To reap the benefits of recitation, you need to know how to recite.  But it also helps to understand how reciting strengthens your memory and why reciting is more effective than rereading.


Learn How to Recite    Most students have only a vague idea of what recitation involves.  Others more familiar with reciting incorrectly assume that there is only one method of doing so.  Although there is a traditional method of reciting, if you follow some basic guidelines, you can recite in several ways.  In fact, the best method of reciting is not the best known.

Do Traditional Reciting  Traditional reciting involves restating information out loud, in your own words, and from memory.  For example, if you read a paragraph from a textbook, look away, and the explain the meaning of what you have just read, then you are reciting.


Unfortunately, not all students are keen on this kind of reciting.  Some feel that the process is strange or unnatural or don't like talking to themselves.  Others are reluctant to recite in a quiet place where people are studying.  Still others are embarrassed to be heard reciting no matter what.  As a result, many students don't recite.  But there are other ways to recite that avoid such embarrassments.  The trick is to stick to the basics of reciting.
Scoring For The Hiliting Organization Format
1.
Visually separates main ideas from other main ideas with  
No  =  0  points


space.
2.
Visually separates main ideas from details with space.  

No  =  0  points
3.
Visually separates details from other details with space.  

No  =  0  points


It is impossible to visibly separate ideas and details using space  when hiliting.  

4.
Numbers, letters, and symbols indicate how many details

No  =  0  points

there are to remember.



After hiliting, one could take an extra step to jot down numbers in the margins or cram them between the lines, but the memory-enhancing space between ideas is missing and visually, this is messy.  

5.
Promotes self-testing by quickly revealing what has been

No  =  0  points


learned and what has not.



Isolating main ideas without also glimpsing details when self-testing is nearly impossible; therefore, discovering if details have been learned without the help of clues is difficult.  

6.
Visually and physically separates learned and not yet


No  =  0  points

learned material.



In the Hiliting Format, there is no easy way to separate learned and not-yet-learned material; therefore, hiliting makes it very difficult to easily identify what is learned and what is not-yet-learned. 

7.
Main ideas and details can be regrouped /reorganized.

No  =  0  points

Ideas cannot be regrouped and reorganized in this format because hiliting involves no rewriting.

8.
Requires mental manipulation of ideas to set up & review

No  =  0  points
notes analyze, evaluate, synthesize, condense, and restructure notes.


Reading and rereading hilited words involves little to no mental manipulation which makes concentration and learning more difficult and unnecessarily time consuming.  

9.
Notes can be rewritten in one's own words using


No  =  0  points

abbreviations,  symbols, short phrases.



Hiliting does not involve rewriting therefore precludes the benefits of using one’s own words, abbreviations, symbols, and short phrases.

10.
Promotes summarizing of main ideas.


No  =  0  points


Hiliting does not involve the regrouping of main ideas into summaries.  Visually 
isolating main ideas from details is also more difficult to spot in the hiliting forma. 

11.
Easy  to form questions out of main ideas and answers out
No =  0  points 
of details.


Hiliting itself does not involve making questions out of main ideas or answers out of related details.  This must be done in an extra step not required in more efficient note formats.

12.
Simple format.


Yes =  1  point



Hiliting is simple because it involves hiliting information that looks important.  However, in this case, simple does not promote learning.

13.
Can be conveniently and efficiently reviewed and recited.

No =  0  points


Because main ideas and details are not separate, efficient review and 
recitation is difficult to impossible.

14.
Eases evaluation of test performance and effectiveness of
No =  0  points
 
learning tools.


In hiliting, it is not easy to identify material in textbooks and lectures that was missed on exams because hiliting involves no reorganization of main ideas and details for easy identification.  Comparing test answers to information hilited in a textbook or lecture notes is unwieldy because key words in test questions are usually in the same color as any other hilited words in texts and lectures.

15.
Easily portable in a pocket or purse.


No =  0  points
Carting around books full of hiliting is a very cumbersome way to have material to review and recite.


                               Total Score For The Hiliting Format -  1 .   
Conclusions about the Hiliting Note Organization Format

In promoting learning, hiliting words on a page may be simple but learning requires much more than that.  To inhibit learning, this format has a lot going for it.  It has the potential to greatly increase the amount of time spent in studying and learning while producing poor results.  It also has the potential to fool students into believing that reading and reading means that the material has been learned.  

   Format #2    Main Idea and Relevant Details Format

The same material used above to demonstrate hiliting can be rewritten and organized into The Main Ideas and Relevant Details Format.

Rehearse Information Through Recitation    p. 89

No one activity is more imp. in strengthening mem. than recitation bcz it forces you to think seriously about what you've read or heard.

Deep thinking    p. 89

Experts call it deep cognitive processing.  Is key to make memories last.

To get benefits of recitation     p. 90

Need to know how to recite and it helps to understand how reciting strengthens mem. & why reciting is more effective than rereading.

How to Recite    p. 90

Traditional Reciting - restating information aloud, in own words, from memory.  Ex.- read a paragraph, look away, explain meaning of what you just read.  Not all students like this kind of reciting, feels strange or unnatural, like talking to themselves.  Others reluctant to recite in a quiet place where people are studying.  Others embarrassed to be heard reciting.  Result - many students don't recite.  Trick is to stick to basics of reciting.

Scoring For the Main Ideas/Details Note Organization Format
1.
Visually separates main ideas from other main ideas with 
Yes =  1  point 
space.
2.
Visually separates main ideas from details with space. 

Yes =  1  point 3.
Visually separates details from other details with space. 

Yes =  1  point 4.
Numbers, letters, or symbols indicate how many details

No =  0  points

there are to remember.


Space is used in this format to separate main ideas and details.  Numbers, letters, and symbols are not used in this example.

5.
Promotes self-testing by quickly revealing what has been

No =  0  points

learned and  what has not.


Self-testing can be done in this format but not as easily as in more efficient formats.  Also, learned and not-yet-learned material cannot be easily separated and identified.

6.
Visually and physically separates learned and not yet


No =  0  points
learned material.



This is awkward to do in this format.

7.
Main ideas and details can be regrouped /reorganized.

No =  0  points
Main ideas and details can be grouped and organized only upon initial recording in this format.  Once recorded, main ideas and details cannot be easily rearranged to promote learning and recall unless they are rewritten.  
8.
Requires mental manipulation of ideas to set up and review
Yes =  1  point
notes, analyze, evaluate, synthesize, condense, and 

restructure notes.



This format does require mental manipulation of ideas in that there is material must be analyzed, categorized, separated, evaluated, condensed and restructured to record material in this format. 

9.
Can be rewritten in one's own words using abbreviations, 
Yes =  1  point
symbols,and short phrases.



Since this format involves rewriting notes, one's own words, abbreviations, symbols and short phrases can be used.

10.
Promotes summarizing of main ideas.


Yes =  1  point
Ideas can be summarized as they are recorded in this format, leaving out excess and unneeded words.  Main ideas can be readily identified and reorganized into summaries for faster review and self-testing.
11.
Easy to form questions out of main ideas and answers out
Yes =  1  point of details.


As information is recorded, questions can be made out of main ideas and answers formulated from details.

12.
Simple format.


Yes =  1  point
Separating a main idea from its details is easy in this format.
13.
Can be conveniently and efficiently reviewed and recited.

No =  0  points
While review and recitation is easier than with hiliting, because the learned and not-yet-learned material cannot be easily separated, it is not convenient compared with other more efficient note organization formats. 

14.
Eases evaluation of test performance and effectiveness of
No =  0  points learning tools.


Since main ideas contained in test questions are separated by space, it is easier than in that Hiliting format to determine the location of main ideas in notes but is still much less efficient the other note organization formats.

15.
Easily portable in a pocket or purse.


No =  0  points
This format involves the use of notebooks to carry around.  This is not as conveniently portable as the Notecard Format (more on this later).
           
               Total Score For Main Idea/Details Format -  8 .   

Conclusions About Main Idea And Details Note Organization Format

The Main Idea and Details note organization format is more efficient than the Hiliting Format but not as effective in promoting learning as the following formats. 

   Format #3   Outline format
Outlines are constructed using numbers and letter to show how ideas are related to each other.  Seeing this relationship helps with learning and remembering.  Main ideas are indicated with roman numerals such as I. II., III., etc.  Important details under each main idea are indicated by capital letters such as A., B., C., etc.  Information that clarifies and/or explains each of these A, B, C details are indicated by numbers such as 1., 2., 3., etc.  Smaller details under the 1., 2., 3. details are indicated by small letters such as a., b., c., etc. 

Rehearse Information Through Recitation
I.
Recitation is most imp. activity to strengthen mem.   p. 89



A.  Forces you to think seriously about what you've read or heard.



B.  Leads to Deep thinking (deep cognitive processing). - key to  



     make memories last.

II.
To get benefits of recitation.   p. 90



A.  Need to know how to recite.



B.  Understand how reciting strengthens mem.



C.  Know why reciting is more effective than rereading.

III.
How to Recite.   p. 90



A.  Traditional Reciting




1.  Restate info. out loud.




2.  In own words.




3.  From memory.  




Ex.- read a para., look away, explain meaning.



B.  Problems




1.  Not all students like this kind of reciting.





a. Feels strange or unnatural.





b. Reluctant to recite in a quiet place where 





    other people are studying.





c. Embarrassed to be heard reciting.





d. Don't like talking to themselves.




2.  Result - many students don't recite. Trick is stick to basics 



of reciting.
Scoring For The Outline Note Organization Format
1.
Visually separates main ideas from other main ideas. 


Yes =  1  point 
2.
Visually separates main ideas from details. 


Yes =  1  point 
3.
Visually separates details from other details. 


Yes =  1  point 
4.
Numbers, letters or symbols indicate how many details there
Yes =  1  point

are to remember.



The Outline Format is excellent at separating main ideas and details.  Furthermore, it demonstrates the relative importance of ideas to each other and indicates how details are related to other details.

5.
Promotes self-testing by quickly revealing what has been

No =  0  points

learned and what has not.

6.
Visually and physically separates learned and not yet


No =  0  points

learned material.

7.
Main ideas and details can be easily regrouped/reorganized.
No =  0  points 
8.
Requires mental manipulation of ideas to set up and review
Yes =  1  point

notes, analysis, evaluation, synthesis, condensation, and 

restructuring.

9.
Can be rewritten in one's own words using abbreviations, 
Yes =  1  point

symbols, short phrases.

10.
Promotes summarizing of main ideas.


Yes =  1  point
11.
Easy  to form questions out of main ideas and answers out 
Yes =  1  point

of details.


12.
Simple format.


Yes =  1  point
13.
Can be conveniently and efficiently reviewed and recited. 
Yes =  1  point
14.
Eases evaluation of test performance and effectiveness of 
Yes =  1  point

learning tools.

15.
Easily portable in a pocket or purse.


No =  0  points
               


       Total Score For The Outline Format -        9  .   
Conclusions about the Outline Note Organization Format

To promote learning, this format has the 3 visual advantages.  Its strength is its use of numbers and letters to indicate the relative importance of main ideas to each other and the relationship of details to their main ideas.  Numbers and letter also indicate how many details there are and this makes learning and recall easier.  Mental manipulation of the material to be learned is required to outline ideas and details properly.  Ideas can be written into one's own words and main ideas can be formulated into questions if a learner desires.  Main ideas can be easily identified and organized into summaries.  Review and recitation is relatively simple because main ideas and details are separated.  Because main ideas are separated from each other, it is convenient to evaluating test performance and effectiveness of learning tools.  Correct answers can reinforce study techniques that worked and incorrect answers can be more easily identified in notes and associated with study skills that didn't work.

To inhibit learning, outlining does promote self-testing a little more than hiliting and the main idea/details formats though it is not easy to separate "learned" from "not-yet-learned" material.  Because outlines are recorded on notebook paper, it is difficult to regroup or recategorize information unless extensive rewriting is done.  Unless a students has had considerable instruction and practice in constructing outlines, they are not easy to set up.  For the same reasons as hiliting and main ideas/details formats, books and notebooks full of outlines notes are not as conveniently portable as another format.

   Format # 4   The Cornell System Format

The Cornell Note Organization Format is set up on ordinary notebook paper.  A vertical line is drawn about 3 inches from the left margin.  Main ideas or questions made from them are placed to the left of the line and details for main ideas or answers to questions are placed to the right. 

	Rehearse Information Through Recitation


	Why is recitation is most imp. activity to strengthen mem.? p. 89



3 ways to get benefits of recit.?  

p. 90


	1.  Forces thinking seriously about what I've read/heard.

2.
Leads to Deep thinking (deep cognitive processing). - key to make memories last.

1. Need to know how to recite 

2. Under. how reciting strengthens mem.

3. Know why reciting is more effective than rereading.



	3 steps in traditional reciting? p. 90
	1.  Restate info. out loud.

2.  Write in own words.

3.  Recite from memory.  


Ex.- read a para., look away, explain meaning.



	2 problems w/ traditional reciting? 

p. 90
	1. Not all students like this kind of reciting

2. Result - many students don't recite.


Trick is to stick to basics of reciting.



	4 reasons why there are probs. with traditional reciting?       p. 90
	1. Feels strange or unnatural.

2. Reluctant to recite in a quiet place where others study.

3. Embarrassed to be heard reciting.

4. Don't like talking to selves.



Scoring For The Cornell Note Organization Format
1.
Visually separates main ideas from other main ideas. 

Yes =  1  point
2.
Visually separates main ideas from details. 


Yes =  1  point
3.
Visually separates details from other details. 


Yes =  1  point
4.
Numbers, letters or symbols indicate how many details

Yes =  1  point


there are to remember.

5.
Promotes self-testing by quickly revealing what has been
Yes =  1  point

learned and what has not.

6.
Visually and physically separates learned and not yet

No =  0  points

learned material.

7.
Main ideas and details can be regrouped /reorganized.

No =  0  points 8.
Requires mental manipulation of ideas to set up and 


Yes =  1  point

review notes, analyze, evaluate, synthesize, condense, 

and restructure notes.

9.
Can be rewritten in one's own words using abbreviations, 
Yes =  1  point

symbols, short phrases.

10.
Promotes summarizing of main ideas.


Yes =  1  point
11.
Easy to form questions out of main ideas and answers

Yes =  1  point out of details.
12.
Simple format.


Yes =  1  point
13.
Can be conveniently and efficiently reviewed and recited.
Yes =  1  point
14.
Eases evaluation of test performance and effectiveness

Yes =  1  point of learning tools.
15.
 Easily portable in a pocket or purse.


No =  0  points
                                       Total Score For The Cornell Format -        12 .   
Conclusions About The Cornell Note Organization Format

To promote learning, this format separates main ideas and other main ideas, main ideas and details and details from other details very well.  Numbers and letters are easily incorporated and words can be recorded using abbreviations, symbols, and short phrases.  Self-testing is simple and fast in this format.  Mental manipulation is needed to set up the main ideas and details in this format.  One's own words can be used as material is recorded.  Ideas can be summarized easily because they can be quickly identified.  Main ideas can be formulated into questions that promote concentration and recall.  The Cornell System Format is very simple to set up and because of the separation of elements, evaluation of study skills and test performance is facilitated.  Review and recitation is facilitated because details can be covered and recited after looking only at main ideas or questions.

To inhibit learning, this format does not make it easy to separate learned from not-yet-learned material.  Visual separation of this material makes it easier to determine where to focus one's study time and energies.  Ideas cannot be regrouped /reorganized without time consuming rewriting.  Portability is still a problem because notebooks are cumbersome to carry around.

Format #5   The Notecard Question and Answer Format

This is the most efficient format for recording and learning notes.  Each notecard contains one main idea per card.  A main idea or question is put on one side of the card and the corresponding details or answer on the other.

To properly recite notecards:

Step 1)
The learner reads a question aloud and tries to answer it aloud without looking at the answer on the back.

Step 2)
Then check the answer to see if it was recited aloud completely and correctly.

Step 3)
If it was correctly recited, that notecard should be placed in the "learned" pile.

Step 4)
If the answer was recited incorrectly, that answer should be reread aloud until the learner “thinks” they can recall the material, the card turned over to reveal the question, again.

Step 5)
Then, begin the cycle anew by reading the question aloud and reciting the answer aloud from memory and turn the card over to check for accuracy.

Step 6)
This process should be repeated as many times as is necessary until the answer is recited aloud correctly from looking only at the question.

Step 7)
That notecard should then be placed in the "not yet learned" pile because it was recited incorrectly the 1st time, therefore has not yet been learned.
          Front

Back
          Back

Front
         Front

Back
       Back


       Front

Back
         Back

               Front

            Back
            Front
The letters F-R-E-D stand for the first letter of each problem.  Making a word out of 1st letters to help with learning and recall is call making a mnemonic.  The words "has problems reciting" connects the mnemonic with the main idea in the question and prevents confusion with mnemonics for other main ideas and questions.  Mnemonics are an excellent way to increase learning and recall.

Some learners prefer mnemonics on the front while others prefer mnemonics on the back of notecards.  Experiment and see which way helps you remember better.

                                 Back

Scoring For The Notecard Note Organization Format
1.
Visually separates main ideas from other main ideas. 

Yes =  1  point 2.
Visually separates main ideas from details. 

Yes =  1  point 3.
Visually separates details from other details. 

Yes =  1  point 4.
Numbers, letters or symbols indicate how many details there
Yes =  1  point
are to remember.

5.
Promotes self-testing by quickly revealing what has been
Yes =  1  point

learned and what has not.

6.
Visually and physically separates learned and not yet

Yes =  1  point

learned material.

7.
Main ideas and details can be regrouped /reorganized.
Yes =  1  point
8.
Requires mental manipulation of ideas in setting up and 
Yes =  1  point

reviewing notes, analysis, evaluation, synthesis, 

condensation, restructuring.

9.
Can be rewritten in one's own words using abbreviations,
Yes =  1  point

symbols, short phrases.

10.
Promotes summarizing of main ideas.

Yes =  1  point
11.
Easy to form questions out of main ideas and answers out
Yes =  1  point

of details.

12.
Simple format.

Yes =  1  point 13.
Can be conveniently and efficiently reviewed and recited.
Yes =  1  point 14.
Eases evaluation of test performance and effectiveness 
Yes =  1  point

of learning tools.

15.
Easily portable in a pocket or purse.

Yes =  1  point
          

            Total Score For The Notecard Format -        15 .   
Conclusions about the Notecard Note Organization Format

To promote learning, this format visually separates main idea and details well.  Numbers and letters can be easily incorporated.  Self-testing is enhanced because learned and not-yet-learned material is separated into 2 stacks of notecards.  Main ideas can be quickly regrouped /reorganized simply be rearranging the notecards.  This promotes synthesis and seeing relationships between ideas.  Mental manipulation is necessary to set up the cards properly and reviewing and reciting the notecards enhances analysis, evaluation, condensation, and restructuring of ideas.  Notecards are easily recorded onto summary notecards or sheets of paper because main ideas are so readily visible.  The Notecard Format accommodates questions and answers that enhance learning.  Since there is 1 question and 1 answer per notecard, review and recitation is quick and convenient.  For evaluation of test performance, notecards make it easy to locate information.  Notecards excel in portability.  They are small and easy to carry in a pocket or purse.  Review and recitation is the easiest with this format because of the separation of main ideas and details and "learned" material is physically separated from "not yet learned" material.

To inhibit learning, nothing is apparent.  It is wise to keep notecards together with rubber bands: one for the "learned" pile and one for the "not-yet-learned" pile and one to keep both stacks together.  Some students find that having different colored notecards for each subject is helpful.

Using the text from Pauk presented under the Hiliting Format, there are 6 paragraphs consisting of 266 words.  The Notecard Format condensed this information into 7 notecards and 102 words without losing any important information.  Which is faster to review: read six paragraphs containing 266 words or review 102 words on 7 notecards?

Whichever note format is chosen, the basics for mastering it are the same if you use FAME:

1. Follow directions for properly setting it up and try it on subject matter.

2. Analyze the results.

3. Make modifications


4.  Employ it again.

It is a good idea to meet with a learning skills counselor to further analyze and refine note organization skills and other learning skills so indispensable to college level learning.

3/96rev10/04 Developed by Dennis H. Congos, Academic Advisor & Learning Skills Specialist, First Year Advising and Exploration, 116 Phillips Hall, University of Central Florida, Orlando FL, 32816  407-823-3789  Email: dcongos@mail.ucf.edu
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Why is recitation is most imp.activity to strengthen mem.?  











Forces me to think seriously about what’s read or heard.





2.  Leads to deep thinking (deep cognitive processing). - key to make memories last.
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3 ways to get benefits of recitation?











Need to know how to recite





Under. how reciting strengthens mem.





3.  Know why reciting is more effective than rereading. 
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3 steps in traditional reciting?











1.  Restate info. out loud.


2.  Write in own words.


3.  Recite from memory.  





Ex.- read a para., look away, explain meaning.
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2 probs. of traditional reciting?




















1.  Not all students like this kind of reciting.





2.  Result - many students don't recite.  Trick is to stick to basics of reciting.
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4 reasons why there are problems with traditional reciting?





FRED has problems reciting























1. Feels strange or unnatural.


2. Reluctant to recite in quiet place where others  study.


3. Embarrassed to be heard reciting.


4. Don't like talking to themselves.





FRED has problems reciting.




















The way students organize notes from textbooks and lectures can enhance or inhibit learning.
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